Educational Supervision (ES) Checklist for Trainees.


Please go through this checklist carefully before your ES meeting to ensure you have everything prepared.
	Tick
	Checklist
	Notes

	Some prior reading to ensure you understand the principles

	 FORMCHECKBOX 

	Familiarise yourself with the principles that underpin educational supervision
	You can find most of this information on www.bradfordvts.co.uk (click Educational Supervision) 

	 FORMCHECKBOX 

	Familiarise yourself with the principles of giving and receiving feedback.
	You can find most of this information on www.bradfordvts.co.uk (click Educational Supervision)

	 FORMCHECKBOX 

	Have you read the document: “E-portfolio pearls: making it work for you”?
	Go to www.bradfordvts.co.uk (click nMRCGP then e-portfolio)

	Make sure your e-portfolio is up to date. It will be reviewed during your session.

	 FORMCHECKBOX 

	Have you done the minimum number of CBDs?
	If you are not sure how many assessments you need to do, download the document “how many assessments and when’ on www.bradfordvts.co.uk (click nMRCGP and it’s there under downloads)

	 FORMCHECKBOX 

	Have you filled out a CBD mapping sheet?


	(on www.bradfordvts.co.uk (click Educational Supervision and you’ll find it there).  Reflect on areas you have performed well in, areas that need further development and areas that are yet to be covered which you will need to focus on in future cases. Don’t forget to bring this with you on the day.  The ES will want to see it.

	 FORMCHECKBOX 

	Have you done the minimum number of  mini-CEXs (those in hospital posts) or COTs?


	If you are not sure how many assessments you need to do, download the document “how many assessments and when’ on www.bradfordvts.co.uk (click nMRCGP and it’s there under downloads)

	 FORMCHECKBOX 

	Have you filled out a CEX/COT mapping sheet?


	(on www.bradfordvts.co.uk (click Educational Supervision and you’ll find it there).  Reflect on areas you have performed well in, areas that need further development and areas that are yet to be covered which you will need to focus on in future cases. Don’t forget to bring this with you on the day.  The ES will want to see it.

	 FORMCHECKBOX 

	Have these COTs and CBDs been done in a timely way?

	(i.e. all spaced out over your training period and not just over the last month before the ES meeting – we will check!)

	 FORMCHECKBOX 

	How are your DOPS going?
	Good?  Bad?  What might you be able to achieve in the remainder of this or the next post?

	 FORMCHECKBOX 

	Did you need to do an MSF?  


	To see the results, ask your ES to ‘release the results’ when they are ready.

	 FORMCHECKBOX 

	Did you need to do a PSQ?


	

	 FORMCHECKBOX 

	Have you done any “naturally occurring evidence” 


	In Yorkshire and Humber Deanery, the following is the MINIMUM requirements:

3 Significant Event Analyses per 6m (or 2 per 4m)

1 Audit (preferably in first GP post): or a review of QoF

Reflection on Key Learning Points for every job

Case Study/Presentation: 1 per 6 months.  

Make sure it’s all logged into the e-portfolio.  Some structure reflected templates to help you are available on www.bradfordvts.co.uk (click nMRCGP then NOE)

	 FORMCHECKBOX 

	Look at your shared log entries.  Have you logged in enough?  Have you logged them in a timely way?

	Try and make sure you’ve added some meaty material that show learning through reflection.

Make sure the trainer has read some of them.

	 FORMCHECKBOX 

	Have you got some entries in the PDP section of the eportfolio? 
Have you completed any of these?   


	The PDP section helps you to keep tabs on those shared log entries which you felt needed further actioning/learning).   The Educational Supervisor will be reviewing these.

	 FORMCHECKBOX 

	Have you got your clinical supervisor (consultant in hospital, trainer in GP) to fill in a CSR (Clinical Supervisor’s Report)?  


	YOU MUST make sure this is done BEFORE the ES meeting.   Nag them until they give in.   Only you lose out if it is not done and it’s mandatory in Bradford.

	Out Of Hours (OOH) – for those in GP Posts

	 FORMCHECKBOX 

	Have you done the right number of OOH sessions (if in GP): roughly one per month; 

Have you transcribed the booklet into the eportfolio?


	Work booklet available at www.bradfordvts.co.uk (and click ‘downloadable  forms’)

	Username and Password

	 FORMCHECKBOX 

	And don't forget to bring your username (usually your email address) and password for the e-portfolio.
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