NOTES ON GRANT AND JOINING FORMS FOR NEW GPRs

1. Please ensure that both the Grant and Joining forms are fully completed (the Grant form being signed by the trainer) and returned to this office, well in advance of the registrars start date, to enable correct payment to be made.

2. To ensure salaries are paid correctly, it is imperative that you:

· state correct commencement date 

· state correct termination date, and 

· enclose a copy of the Registrar's last payslip.

3. Please be aware that your Registrar must be included in the Primary Performers List within 2 months of the placement start date. We have forwarded documentation to any Registrar that requires it, but it is the responsibility of the practice to ensure that the Registrar is included in the appropriate list before they can assist in the provision of GMS/PMS services. Any Registrar whose application to join the Performers List is not finalised within this 2 month period must cease work at that point until the application can be completed.

4. Please could you ensure that your Registrar forwards all the necessary original documentation and papers to our office well in advance of their commencement date with you to ensure any application is completed.

FOR YORKSHIRE : Contact Senior Contracts Officer, West Yorkshire Central Services Agency, 2-8 Brunswick Court, Bridge Street, Leeds, LS2 7RJ, tel 0113 29 52500 fax 0113 29 52522
